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Electronic Documents

Maximizing the Benefits

ACE helps in organizing, managing and keeping track of documents so you can find them when you need
them. With ACE you can create and maintain a secure document repository, keep track of relationships be-
tween documents and quickly search and retrieve documents for a given member.

ACE provides:

- A centralized repository of all your documents

- Efficiencies through no time lost filing & retrieving documents

- Ability to convert paper documents into electronic form by scanning
- Ability to create and retain multiple version of the same document

Document Generation

From the Documents Window in ACE, the user may link to a number of institution defined forms which are
generated through Microsoft Word. Documents can be merged with banking system information to create
applications, certificates and communications which are then filed in ACE's electronic archive.
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To create documents salect any number of document packages or
individual documents and press the ‘Generate Documents' button.
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Document Versioning

ACE users use this feature to create and re-
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Linking a Document to a Contact Record

ACE will allow users to attach a document to a contact record. The paperclip icon above
tells users that there is a document attached to that particular contact record. More than
one document can be attached to a contact record.
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This view shows the documents that are attached to this
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